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Getting Started

Installing Materials Manager Lite™

After clicking on the executable to start the installation, you will be prompted with a “Welcome to Materials
Manager™ Setup” wizard. Click the Next button to continue.

Welcome to Matenals Manager Setup program.
Thig program will install Matenals tanager on your
— computer,

IMPORTAMNT: our computer may need to be rebooted one or
more times. 1t ig strongly recommended that you exit all
YWindows programs before running this Setup Program.

Click Cancel to quit Setup and close any programs pou hawve
wnning. Click Mext to continue with the Setup program

WARMNIMG: This program iz protected by coppright law and
international reaties,

Unauthonzed reproduction or digtribution of thiz program, or any
portion of it, may result in severe civil and criminal penalbes,
and will be prosecuted to the marimum extent pozzible under
la.

Cancel |

After clicking next, you are presented with the option to choose an installation directory. We recommend
the default provided location.

**64 bit PC’'s will install to Program Files (x86) by default**

Setup will inztall Matenals Manager in the following folder.

To install into a different folder, click Browse, and select
another folder.

fou can chooze not to install Materials Manager by clicking
Cancel to exit Setup.

Destination Folder
’7E:'~.F'mglam Files\M aterials Manager
< Back ﬂe:-twl Cancel |
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Here you are prompted with the option to select a Program Manager Group, again, the defaults provided
are recommended.

Enter the name of the Progran M anager group to add b aterials
M anager Pro icons o

I aterialz b anager

Accezsibilig -
Accessofies

Admiristrative Toals

Adobe

Adobe Livelycle ESZ

Advanced IP Scanner w2

Advanced Renamer

Air Dizplay

AMP Font Wiewer

Auglogice

Autodesk,

Autolabel

Bitzain

Bitkinex A

Canicel |

Click the Next button upon to perform the installation.

ou are now ready to install M atenals Manager.

Press the Mext button to begin the installation or the Back
button to reenter the installation information.

< Back Cancel

Materials Manager Lite™ User Manual



After installation is complete, click the Finish button. You will be prompted to restart your PC.

I aterials Manager has been successfully installed.

Prezs the Finizh buttoh to exit this installation.

IMPORTAMT: If you are prompted ta reboot your computer you
must do =0 before uzsing Materials M anager.

IMPORTAMT: IF thiz computer has access o the Intermet vou
should run Windows Update from Internet Explorer and install
all available critical and security updates.

Thiz system must be restarted to complete the
inztallation. Prezs the 0K button to restart thiz
computer. Press Cancel to return to \wWindows
without restarting.

¢ Back

Cancel | ak. I Cancel

Upon opening Materials Manager Lite™ for the first time, you will be prompted to review and accept the
Materials Manager™ License Agreement. After reviewing the license terms, if you agree, click the checkbox
at the bottom left indicating so, and then click Continue.

End User License

Please review the End User License Agreement and accept it before using this software.
IMATERIALS MANAGER™ LICENSE AGREEMENT "

This Software License Agreement ("Agreement”) is made and effective upon your acceptance of this Agreement, and constitutes a legal

agreement by and between Tech-Connect ("Developer”) and you, the purchaser of this Software ("Licensee”). You may accept the terms
and conditions of this Agreement by clicking upon the ACCEPT link. Licensee may install and use the Materials Manager Software only
|if the Licensee accepts this Agreement.

Licensee desires to utilize a copy of this Software.
NOW, THEREFORE, in consideration of the mutual promises set forth herein, Developer and Licensee agree as follows:

1. License.

Developer hereby grants to Licensee a non-exclusive, limited license to use the Software in the United States of America for a period of
one year as set forth in this Agreement. The one year license period begins upon the date you purchase and register this Software. You
must pay a further fee and obtain a new registration code to use this Software after a year elapses.

2. Restrictions.

Licensee shall not modify, copy, reverse engineer, decompile, duplicate, reproduce, license or sublicense the Software, or transfer or
convey the Software or any right in the Software to anyone else without the prior written consent of Developer; provided that Licensee may
make one copy of the Software for backup or archival purposes.

3. Fee.
In consideration for the grant of the license and the use of the Software, Licensee has paid a fee to obtain and use this Software.

4. Warranty of Title.

n 1 harahur te and etnli that N 1 ic tha mamar nf tha Snftwara nr nthanwica hae tha rinht tn Arant tn &7

[~ IAgree to the End User License Agreement.

Exit Continue
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Registering Materials Manager Lite™

By default, Materials Manager Lite™ installs as a 30 day fully functional demo. To use Materials Manager
Lite™ beyond this 30 day period you will need to purchase an annually renewable registration. Provide the
following information to your jobber to be submitted to ClipLizard Systems® for the registration process.

**The information you provide is what will be printed on your Invoices**

Registration Information:
Company Name:

Street Address:

City:

State:

Zip/Postal:

Phone:

*Fax:

*Email:

(* Fields optional)

You will then receive a registration in similar format with an Expiration Date and Registration Key at the
bottom. This key will need to be entered into Materials Manager Lite™ to unlock the software.

To enter your new registration go to Tools then Registration.

Registration
File Lists | Tools | Windows Help

R - =
eports Registration
View Program Log
: Please enter your company information and registration key EXACTLY as
Repair Database provided. If the information was provided in an email, you can copy the
Recover Database individual fields to this window.
Quick Backup Database Company Name: I
Quick Restore Database
Configure Palm PDAs... SIEELIE I
Configure Wedge PC Scanners City:
Primary Vendor... I
Options... State/Country: I
istration...
Registration Zip/Postal: I
Phone: I

Fax: I

Email Address: I

Registration Key: I

Current Status: Licensed - Thank You

Exit | Save Registration

Enter your registration exactly as it is sent to you in the registration window then click Save Registration.
The Registration Key will be hidden after registration is saved.
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Navigating Materials Manager Lite™

When you first enter the Materials Manager Lite™ software, you will notice options on the main menu and
the tool bar.

£ Materials Manager Lite Main Menu (local) == ECR 5

Materials Manager Lite Main Menu

Quick Invoice

\.%ge\ Repair Orders
QS - g/ : Purchase Orders

Product Maintenance

ClipLizard Systems S

Exit

Quick Invoice

Repair Orders

%

Eurchase Drders File Lists Tools Windows Help

4= Exit | FiRO PO @ Products | dReports | “YLog |

Product Maintenance

Reports

Exit
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Navigating the Main Menu

The Quick Invoice button gives technician’s an easy way to quickly enter a repair order.

Quick Invoice

The Repair Orders button allows for technicians to manage multiple repair orders and to create new repair
orders from an easy to use interface.

Repair Orders |

The Purchase Orders button allows for the creating new purchase orders.

Purchase Orders I

The Product Maintenance button allows you to manage existing products or to create new products.

Product Maintenance

The Reports button gives you access to reports

Reports ‘

The Exit button exits the software.

Exit l
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Navigating the Toolbar

The Lists menu allows you to manage Repair Orders, Purchase Orders, Products, Classes, Technicians, and

Usage Locations.
File | Lists | Tools Windows Help

Repair Crders

Purchase Orders

Products
Classes

Technicians

Usage Locations

The Tools menu allows you to view Reports, Program Log, Repair or Recovery of the database, perform a
Quick Backup or Restore of the database, to Configure Scanners, manage system options or update your

Registration.
File Lists | Tools | Windows Help

Reports

View Program Log

Repair Database
Recover Database

Quick Backup Database
Quick Restore Database

Configure Palm PDAs...
Configure Wedge PC Scanners »
Primary Vendor...

Options...

Registration...

The Windows menu allows you to close all open windows

Hel|;

Close all

The Help menu allows you to find additional help on the Web or view information about the software and
your company.

On the Web...

About...
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The About section will show you the current version of the software

fo3  Materials Manager

Version 1.5.22

Click Here for Contact and Support Information

2003-2005 Tech-Connect, LLC. All
rights reserved internationally.

System Info...

Viewing the Program Log will provide an abundance of useful information about the system including
Errors and Warnings. Errors and Warnings can be useful in troubleshooting if an error does occur.

Erogram EOQ

! Program Log

All T Errors T Warnings

Fri 11/15/13 2:35:41 PM - Materials Manager is starting - Version 1.5.22 (User scott on computer OFFICE-PC)

Fri 11/15/13 2:35:41 PM - The primary database file c:\program files (x86)\materials manager lite\MatMgr.mdb does not exist. Creating
empty database.

Fri 11/15/13 2:35:41 PM - Populating UP18POStatus

Fri 11/15/13 2:35:41 PM - Populating UP18ROStatus

Fri 11/15/13 2:35:41 PM - Populating UP18ProductStatus

Fri 11/15/13 2:35:41 PM - Populhting UP18UseLocation

Fri 11/15/13 2:35:41 PM - Database successfully populated with initial data

Fri 11/15/13 2:35:41 PM - Database created successfully as c:\program files (x86)\materials manager lite\MatMgr.mdb
Fri 11/15/13 2:35:41 PM - Database opened successfully

Fri 11/15/13 2:35:41 PM - Ready

Fri 11/15/13 2:35:45 PM - User agreed with the EULA

Materials Manager Lite™ User Manual
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The Options window allows you to set various systems options.

Configuration

Printing! | Other ]

—When you print a Repair Order, what documents do you want to print?
¥ Suplement Copy (recommended)
™ Shop Copy
I~ Total Job Cost

—Barcode Size
' Small / Mormal
= Medium

Exit Save

When printing a Repair Order, this section give you the choice of who copies you wish to print.

Supplement Copy:
e Default copy printed.
e Printed as “Job Ticket/Invoice”
e Provides Items used, Qty, Description, Technician ID, Location Used, List Price and Extended Price.

Shop Copy:
e Forinternal use
e Printed as “Shop Copy”
e Provides Items used, Qty, Description, Technician ID, Location Used, Cost and Extended Cost.

Total Job Cost:
e Typically used as an extra copy for internal records
e Printed as “Job Cost”
e Provides same information as Supplement Copy above.

Barcode Size
Effects how barcodes are printed on labels and at the bottom of Invoices. Small/Normal is default and
typically recommended.

Extended Logging (Other Tab)

Provides more detail in the Program Log for diagnostic purposes. Disabled by default but useful for
troubleshooting.
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Managing Materials Manager™

Managing Technicians

All major functions of Materials Manager Lite™ require a login by the technician performing the function.

To add a technician, go to Lists and Technicians.

File | Lists | Tools Windows Help

Repair Orders
Purchase Orders

Technician Maintenance

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Products
Classes

Technician ID | Technician Name

Technicians

Usage Locations

Click on New or Edit to change an existing Technician.

Technician Add

Mode: Add

Technician ID I]

Description I

|

The Technician ID should be a number, and the Description the name of the technician or department.

Materials Manager Lite™ User Manual
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Setting Your Primary Vendor

To set your Primary Vendor, click on Tools, then Primary Vendor. Enter your vendor’s information and click

Save.

File Lists | Tools | Windows Help

Reports

View Program Log

Repair Database
Recowver Database

Quick Backup Database
Quick Restore Database

Configure Palm PDAs...
Configure Wedge PC Scanners
Primary Vendor...

Options...

Registration...

Primary Vendor

— Primary Vendor

Please enter the company and address information for the primary vendor for
orders placed in this program. This will be the address that prints on Repair
and Purchase Orders.

Company Name: INot yet set,

Street Address: ISee Options -> Primary Vendor
City: Ipull down menu option.
State/Country: I

Zip/Postal: I

Phone I

Managing Classes

Classes are essentially containers that products are placed into and are used to aid in reporting product
usage. To manage product classes, click on Lists, Classes.

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
«can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Class Description

Materials Manager Lite™ User Manual

Enter a name for the new product class and click Save.

Class Add

Mode: Add
Class Description ||
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To manage products, click on the Product Maintenance button from the main

menu.

Managing Products

Product Maintenance

The Product Maintenance main menu appears. From here, you can create new parts, edit existing parts,
delete parts, and duplicate parts. You can also print labels or import existing products

Products

Product

Use the buttons to the right to manage this list. Just click a column header to sort the data. You can also double click an item
to edit it. To search for an item, click in the column and type the first few characters - the first matching item will be
displayed. You may also filter the data to limit the information that is displayed.

(=] 2 (=)

Maintenance

— Filter Products

Description or Phrase: II

Billable New

’7(‘ Billable " Non Bill e Al glear Filter HPPW Filter | Edit |
Product ID | Product Name Print | Barcode Vendor Status ~ Delete |
10001 Hood Clip 711809400006

10002 Hood Clip [0 711809400013 CLIPLIZARD Active Duplicate |
10003 Hood Clip [0 711809400020 CLIPLIZARD Active

10004 Hood Clip [ 711809400037 CLIPLIZARD Active

10005 Hood Clip [] 711809400044 CLIPLIZARD Active Eind |
10006 Hood Clip [0 711809400051 CLIPLIZARD Active

10007 Hood Clip [0 711809400068 CLIPLIZARD Active

10008 Hood Clip [0 711809400075 CLIPLIZARD Active ﬂl
10009 Hood Clip [ 711809400082 CLIPLIZARD Active Select None |
10010 Hood Clip [] 711809400099 CLIPLIZARD Active =
10011 Hood Clip [0 711809400105 CLIPLIZARD Active Print Labels |
10012 Hood Clip [0 711809400112 CLIPLIZARD Active

10013 Hood Clip [0 711809400129 CLIPLIZARD Active

10014 Hood Clip [] 844104014736 CLIPLIZARD Active Import |
10015 Hood Clip [] 844104016297 CLIPLIZARD Active =

10016 Hood Clip [] 844104016303 CLIPLIZARD Active

10017 Hood Clip [0 844104016358 CLIPLIZARD Active

10018 Hood Clip [0 844104019182 CLIPLIZARD Active .

1nniag Hnnd Clin [ R441n4nieiog  CITRITZARD  Artius M = |

Materials Manager Lite™ User Manual
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The New button creates a new part.

MNew l

The Edit button edits an existing part.

Edit |

The Delete button will delete a part.

Delete |

The Duplicate button creates a duplicate part. You will still be required to assign a unique part ID.

Duplicate

The Find button allows you to enter a search phrase for parts.

Eind

The Select All button selects all parts.

Select All |

The Select None button deselects all parts

Select None |

The Print Labels button will walk you through printing barcode labels for inventory control

Print Labels

The Import button allows you to import products into the database. This should only be done by a trained

Materials Manager technician.

Import

Materials Manager Lite™ User Manual
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Add / Edit / Duplicate Parts

Click the Add to add a new product or click Edit to edit an existing product.

The Summary window will have the Product Name, Barcode, List Price, and will allow you to select if the part

is Billable. For an item to print on an invoice, it must be marked Billable.

Mode: Edit
Product Status: Active

Product

Product ID I-Il[][][]l

Details

|

Phata

Product Edit

Product Name |Hood Clip

Barcode 711809400006

Vendor |l IPLIZARD

Reorder

Unit

Quantity

FK

25.00

Pricing

Cost §

List

0.2160

1.68

Class IFHSTEN ER

j v Billable

|

Materials Manager Lite™ User Manual

16



The photo window will display a photo of the product if available.

@ Product

| Product Edit

Mode: Edit
Product Status: Active

Product ID |10001

Details | ‘Photo |

\ Exit | Save

Product images are located in the Materials Manager™ folder, in a folder called Pictures. To add images of
your own products the image name must be the same as the Product ID with a p at the beginning. Images
must be jpg.

Example: Product 10001 = p10001.jpg

Materials Manager Lite™ User Manual 17



Importing Products

Materials Manager Lite™ has an Import feature allowing the addition of a large number of items through one
process rather than one at a time.

File Layout

Using your preferred spreadsheet application (Microsoft Excel pictured) layout your columns as seen below.

I Product ID Product Name Barcode Manufacturer eorder Uniteorder Qo Cost  ListPrice.  Class Billable
Product# Description - Includes Manufacturer and basic informatior 84410401430 CLIPLIZARD Each/Pact# 5 5 FASTENER0/1

Column Order:
1. ProductID
2. Product Name
3. Barcode
4. Manufacturer
5. Reorder Unit (EA, PK, BX.....)
6. Reorder Quantity (How many items in Reorder Unit?)
7. Cost
8. List
9. (lass
10. Billable Status (1=Yes, 0=No)

If you are entering these column titles into the spreadsheet, be sure to remove them before saving the file
for import.

Once you have completed your import file in the spreadsheet and removed the column headers, save the
file as a Tab Delimited Text file.

Product Import Procedure

1. Open Materials Manager™ and click on Product Maintenance

Quick Invoice

Repair Orders

Purchase Orders

Product Maintenance

Reports

o

Exit
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2. Click on the Import button

u.uu

0.00 Select Al |
0.00
0.00 ﬂl
0.00 Print Labels |
0.00
0.00
0.00
0.00

_ e |

0.00
0.00 -

3. Click on the ... button to select the file to import. The file you need is a .txt file (yourfile.txt)

Import File: I

Step 2: Preview the Import File in the Grid Below |

4. Once you have selected your file, click the Step 2 button to preview the data. You should see
something similar to this.

[4 producttmpee =

Product Import

Step 1: This process will update the existing products with products imported from a special
import file. You must have this file before you can continue. Please specify the name of the file
below - or press the ... button to browse for this file.

Import File: _l

Step 2: Preview the Import File in the Grid Below |

Step 3: Review the import data. Click a column header to resort the data. To search for an
item, set focus to the column you want to search and type the first few characters - the first
matching item will be displayed.

Product ID Product Name Barcode ~  Step 4: Fthe
import data looks

OK, press the
Accept button to
update your
product list. This
process can't be

Total Products: Skipped Lines: 0

5. Once this process is complete, you will be returned to the Main Menu.
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Printing Labels

Start by selecting the parts you want to include to print on the labels. If you would like to print all products,
press the Select All button.

ﬁ Products = =l
Product Maintenance
Use the buttons to the right to manage this list. Just click a column header to sort the data. You can also double click an item
to edit it. To search for an item, click in the column and type the first few characters - the first matching item will be
displayed. You may also filter the data to limit the information that is displayed.
— Filker Products
Description or Phrase: II
Billable New |
[r Billable ¢ Non Bill « all ‘ Clear Filter | Apply Filter | cdit |
Product ID | Product Name Print | Barcode Vendor Status ~ Delete |
10001 Hood Clip B | 711809400006 |CLIPLIZARD |Active
10002 Hood Clip [] 711809400013 CLIPLIZARD Active Duplicate |
10003 Hood Clip [ 711809400020 CLIPLIZARD Active
10004 Hood Clip [J 711809400037 CLIPLIZARD Active
10005 Hood Clip [] 711809400044 CLIPLIZARD Active Eind |
10006 Hood Clip [J 711809400051 CLIPLIZARD Active
10007 Hood Clip [ 711809400068 CLIPLIZARD Active
10008 Hood Clip [ 711809400075 CLIPLIZARD Active ﬂl
10009 Hood Clip [ 711809400082 CLIPLIZARD Active Select None |
10010 Hood Clip [ 711809400099 CLIPLIZARD Active
10011 Hood Clip [ 711809400105 CLIPLIZARD Active Print Labels |
10012 Hood Clip [ 711809400112 CLIPLIZARD Active
10013 Hood Clip [ 711809400129 CLIPLIZARD Active
10014 Hood Clip [ 844104014736 CLIPLIZARD Active Import
10015 Hood Clip [ 844104016297 CLIPLIZARD Active =
10016 Hood Clip [ 844104016303 CLIPLIZARD Active
10017 Hood Clip [ 844104016358 CLIPLIZARD Active
10018 Hood Clip [ 844104019182 CLIPLIZARD Active .
10n1Q Hnnd Clin [ A44104010100 (1 TPITZARN  Artive v Bt |

Click on the Print Labels button

Select to print Cabinet Labels or others from a custom label size. Click on the Continue button.
B Product Label Type
= Product Label Type

& Print Cabinet Labels

" Print Other Custom Sized Labels

|

Continue =
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Select how many copies of the labels to print and how many labels to skip should you be reusing a sheet of
labels with missing labels.. Select which fields to print. If you have not loaded pictures for your products,
deselect the Pictures option. Click on the Preview button to continue.

= Cabinet Label Setup
ol -
=i Cabinet Label Setup
N
Label Format IDefauIt - Default Product Labels j
~ Page Info ~ Label Info The labels will preview on
Top Margin: | b Label Height: | screen so that you can
P g -3 g L compare the printout with
Bottom Margin: | 0.5 Label Width: | 2.5 fyour |EbE|_|_I?13PEI' before
printing. The counter at
Left Margin: | 0.375 Vert. | 0.2 the top of the preview
. . . window will show the
Right Margin: 0.375 Horiz. I 0.125 number of label sheets you
will need for the items
selected to be printed. On
Columns per l— the print preview window
=oo P 3 you can choose to print
page: only a single page to verify
that the labels are
formatted properly.
— Label Settings
Labels to Print: Fields to Print
1 | [¥ Description [ Price
(=] ¥ Ttem # ¥ Barcode
Sl S [¥ Picture i Colored
o=l Usage
=]
Exit | Preview

If the Colored Usage option is selected you will be prompted to select a date range. Materials Manager
Lite™ will analyze the selected product’s usage over that time period and assign a colored bar to indicate
that item’s usage level. It does take time for the Colored Usage option to gather enough information about
products that you use to be effective, so if the items you are printing are new, unselect this option.

Select Date Range

Select Date Range

Start Date 11/1/2013 End Date

;l Movember 2013 _*l ;l

11/30/2013

Movember 2013 _*l

2 28 029 0 AN 1 2 27 28 29 30 0N 1 2
3 4 5 B 7 8 9 3 4 5 B 7 8 9
0 11 12 132015 16 T2 |10 11 12 13815 16
17 18 19 20 21 22 23 17 18 19 20 A 22 23
2 25 28 2 22 29 30 2 25 4 M 29 30
1 g 3 4 5 B 7 1 2 3 4 5 B 7
Exit All Dates Select
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A print preview of the labels is provided. The X represents no usage data for that product.

20eee7> LM

20eee7s LI

0o LMY
X

HOOKIT II DISC 6IN P400C HOOKIT II 6'DA P320 GRIT HOOKIT II DISC 6IM P240C

200257 LM &22e7o RN &2+ IR
X X X

HOOKIT II DISC 6IN P180C IMP HOOKIT II 3"DSC P1500 IMP HOOKIT II 3"DSC P180C

evoe72t JINMIMNAN £z2e2== - RNMNNIINT -~ £222:52>= AN
X X X

IMP HOOKIT II 3"DSC P80C MID TEMPERATURE HARDENER HIGH TEMPERATURE HARDEMNER

ras7e IV

Click on the Print button to finalize printing your cabinet labels.

After printing the labels, click on the Close button. You will be prompted to clear the print checkboxes from
the product maintenance screen. Select Yes if your labels printed correctly and you do not need to print

them again.

@=% If your labels printed properly - would you like to clear the print check
W' boxes for all products?

Yes Mo
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Managing Usage Locations

To manage Usage Locations, click on Lists, Usage Locations. From the Usage Location window, you will
see a pre-populated list of usage locations being synced from the server. You cannot edit or delete these
locations. To create a new usage location, click on the New button.

41 Usage Locations [=]l@ =]

Usage Location

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Location ID Location Name ~
DeckLid Deck Lid

FrontBump Front Bumper

Grille Grille

Hood Hood

Interior Interior

LTAprnRail LT Apron/Rail
LTFendLine LT Fender/Liner
LTFDoor LT Front Door
LTHeadMark LT Headlamp/Marker

LTQtr LT Quarter New
LTRearDoor LT Rear Door

LTRocker LT Rocker Edit
LTTailMark LT Tail-lamp/Marker

Radiator Radiator Support Delete

RearBodPan Rear Body Panel
RearBump Rear Bumper

Roof Roof

RTAprnRail  RT Apron/Rail
RTFendLine RT Fender/Liner
RTFtDoor RT Front Door
RTHeadMark RT Headlamp/Marker
RTQtr RT Quarter

RTRearDoor RT Rear Door
RTRocker RT Rocker o Exit |

Type in the Location ID and Description and click the Save button to save the new usage location.

a7 Usage Location

Usage Location Add

Mode: Add
Location ID ||

Description I

Exit | Save
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The Main Menu

\\%’%\ Repair Orders

ClipLzard Svstems ceprs

% Materials Manager Lite Main Menu (local) =N =R

Materials Manager Lite Main Menu

Quick Invoice

Purchase Orders

Product Maintenance

Exit

Materials Manager Lite™ User Manual
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Purchase Orders

Product Maintenance

Reports

Exit
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Repair Orders

To create a new Repair Order, click on the Quick Invoice button from the
main menu.

Type in your technician ID

before using this feature.

Flease scan or enter your Technician ID to login. You must login

Quick Invoice

Technician ID: Ii

Exit [0 8

Scan, Type, or SEARCH for the Repair Order ID.

Mode: Add
Bill ID:

ot [ s
Product / Location / I SEARCH
Barcode —I

Mew Location:

i
- Products

Date: 11/14/2013
Status:  MNew

Scan or type Repair Order ID (or button to search)

Repair Order Add

Product ID | Location ID | Quantity 0On Hand List & Ext$| Billable |Tech D Product Name

Total List$  0.00

Use the buttons to the right to manage proeducts on this Repair Order. Just click a column header to resort the data. To search for an item, click in the column
and type the first few characters. Double-click to change the guanty or location.

Delete

Flus 1

Minus 1

Product Detail

Exit | Clear |

[ Lkl

Print |

The Product / Location / Barcode field is a multipurpose field used for adding products, setting a usage
location for that product, or for scanning the barcodes of either. Type or enter your product ID first, then

select the usage location.

Materials Manager Lite™ User Manual
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Next, Scan, type, or SEARCH for the product ID(s) that you want to add to the repair order.

Please select the desired item from the following list. Just dick a column header to resort the data. You can alse double didk an item to

editit. To search for an item, dick in the column and type the first few characters - the first matching item will be displayed.

Product D | Product Description |Barcode |~

10001 Hood Clip 711809400006

10002 Hood Clip 711809400013

10003 Hood Clip 711809400020

10004 Hood Clip 711809400037

10005 Hood Clip 711809400044

10006 Hood Clip 711809400051

10007 Hood Clip 711809400068

10008 Hood Clip 711809400075

10009 Hood Clip 711809400082

10010 Hood Clip 711809400099

10011 Hood Clip 711809400105

10012 Hood Clip 711809400112

10013 Hood Clip 711809400129

10014 Hood Clip 844104014736

10015 Hood Clip 844104016297

10016 Hood Clip 844104016303

10017 Hood Clip 844104016358

10018 Hood Clip 844104019182 v
R

Once you are finished adding the part(s) necessary for the repair order;

= Repair Order Edit

Mode: Edit Date: 11/15/2013
Bill ID: Status: Open

Repair Order ID Ie)ﬁmple SEARCHl
s e [ v/

Barcode
New Location:

Scan or type Item or Location to use on Repair Order

"
- Products

Product ID |Location ID | Quantity | List $| Ext §| Billable |Tech ID |Product Name
10001 1.6¢ Hood Clip

Delete

Plus 1

Minus 1

Product Detail

Total List§ 1.68

Use the buttons to the right to manage products on this Repair Order. Just click a column header to resort the data. To search for an item, click in the column
and type the first few characters. Double-click to change the quanty or location.

]

Exit | Clear | Print |
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Click on the Plus 1, Minus 1, or double click on the product to adjust the quantity needed for the repair
order. If you have printed the Barcode Quantity Scan Sheet from the Reports module, scan the number on

that sheet to set the quantity.

RO Edit Product

Product:  Nylon Push Clip

Quantity I Minus 1 | Plus 1 |

|

Usage Location I Lookup |

Save

From here, you can also click on the Lookup button to search the list of Usage Locations and select the

location the part was, or will be used.

Please select the desired item from the following list. Just dick a column header to resort the data. You can also double dick an item to
editit. To search for an item, dick in the column and type the first few characters - the first matching item will be displayed.

Location ID__| Location Name

[~

Deddid " eckLid
FrontBump Front Bumper
Grille Grille

Hood Hood

Interior Interior

LTAprnRail LT Apron/Rail
LTFendLine LT Fender/Liner
LTFtDoor LT Front Door
LTHeadMark LT Headlamp/Marker
LTQtr LT Quarter
LTRearDoor LT Rear Door
LTRocker LT Rocker
LTTaillMark LT Tail-lamp/Marker
Radiator Radiator Support
RearBodPan  Rear Body Panel
RearBump Rear Bumper

Roof Roof

RTAprRail  RT Apron/Rail

Exit | FEind |

w

After finalizing the part(s), quantities, and usage locations, click the Save button to save the repair order. If

no more edits are required on the repair order and it is ready to be finalized, click on the
Print button to print the repair order. The Repair Order cannot be edited after printing.

The printed Job Ticket / Invoice

Tim Testing data
123 Main

Fishers IN 46037
888-888*8888
Fax: 480-275-3048

Job Ticket/Invoice

Repair Order ID: 5551212
Bill ID: 7
Repair Order Date: 11/23/2009 9:27:18 AM

Status: Printed
Item Qty Description Tech ID Location List Extended
BDO00673 1 HOOKIT II DISC 6IN P400C  TKW RearBump 12.95 $12.95
BD00675 1 HOOKIT II 6"DA P320 GRIT TKW RTFtDoor 12.95 $12.95
Total: $ 25.90
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Repair Orders

To manage repair orders, click on the Repair Orders button from the main Repair Orders
menu. ~

The Repair Orders main menu appears. From here, you can view open orders, printed orders, or all. You can
create new repair orders, edit existing open Repair Orders, or reprint a Repair Order. A Repair Order can
only be deleted if all products are removed first. Printed Repair Orders cannot be deleted.

i Repair Orders (=& =]
Repair Orders

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Repair ID | Bill ID | Date Total List| [ Status
0 11/14/2013 & Open

" Printed
Al

¥ TE" bl

displayed.

10 09 |Printed
556677 3 11/9/2009  Printed

77676 2 10/21/2009 Printed

To create a new repair order or edit an existing repair order, view the section “Quick Invoice (Repair Order)”
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Purchase Orders

To manage Purchase Orders, click on the Purchase Orders button from Purchase Orders l
the main menu. - ‘

The Purchase Orders window appears. From here, you can view Open, or Printed Purchase Orders.

= Purchase Orders

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Total Cost| [ Status
i Qpen

= Printed

Purchase Order I |Date |Technician |Status

oAl

Print
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The New button generates a new purchase order.

e |

The Edit button will edit an existing purchase order that is still in the open phase.

|

The Delete button allows you to delete a purchase order that is still in the open phase.

Delete |

The Print button takes a purchase order currently in the open phase and finalizes and prints the purchase

order.

Erint |

New Order

Click on the New button to create a new order

Purchase Order Add

Mode: Add Date: 11/15/2013

Purcl\aseDrderID_ SEARCHl Status: Mew
Froducthamodel— SEARCHl Technician:

Scan or type Purchase Order ID (or search)

i
~ Products

Product ID | Order Qty

Total Cost §  0.00

Use the buttons to the right to manage products on this Purchase Order. Just click a column header to
resort the data. To search for an item, click in the column and type the first few characters. Double-click to
change the quanty.

Clear | Print | Save |

Enter in a Purchase Order ID and press Enter.
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Scan, Type, or SEARCH for part(s) you would like to order. Double click on the parts, or press the Select
button to add the item(s) to the order.

5 Select Product ==
Flease select the desired item from the following list. Just dick a column header to resort the data. You can alse double dick an item to
editit. To search for an item, dick in the column and type the first few characters - the first matching item will be displayed.

Product ID | Product Description |Earcode | "

AE526112 1/8 STUBBY DRILL BITS AES26112
AMRTM27 50MM HI TRIM MASK TAPE ROLL AMRTMZ7
AST1721 SPOT WELD DRILL BITS, BMM AST1721
AST32 PINSTRIFE REMOWVAL KIT AST32
AST400E TAMN PIN-STRIPE REMOVAL PAD AST400E
AST557003 500LBS PORTABLE WORK STAND AST557003
ASTASMS2 MASKING STATION -TREE TYPE ASTASMS2
ATD16B00F WATERBRNE 2-DRYER GUNS W/STAND ATD16800P
ATD5019 ROTARY PUMP PLASTIC ATDS5019
ATDB209 3/8 X 25 AIR HOSE ATDB209
ATDB210 3/8 X 50 AIR HOSE ATDB210
ATD9204 1/8IN TITAMIUM DRILL BITS ATD9204
BK7821077 20 A MAXT-FUSE BK 7821077
BK7821078 30A MAXI-FUSE BK 7821078
BK7821079 40 A MAXI-FUSE BK 7821079
BK7821085 530 A MAXT-FUSE BK 7821085
BK7821086 60A MAXI-FUSE BK 7821086
BK7821104 3A ATC FUSE BK 7821104 o

Exit Add New... Eind Select

Select the Product Detail button if you would like additional information about the _
part you have selected. Product Detail

Adjust the quantities to order by double clicking the Qty to Order field.

= PO Product Quantity

Product: Hood Clip

Unit: PK
Unit Qty: 25.

Order Quantity Iu Minus 1 | Plus 1 |

If you would like to save the order but not finalize, click the Save button. If you are ready to finalize the
order, click the Print button. The Clear button will clear the window but it does not clear the Purchase

Order.
Exit Clear Print | Save |
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To edit an open Purchase Order you can double click on the Purchase Order or click on it and click Edit.

Purchase Orders

Use the buttons to the right to manage this list. Just click a column header to sort the data. You
can also double click an item to edit it. To search for an item, click in the column and type the
first few characters - the first matching item will be displayed.

Total Cost| [ Status
* QOpen

" Printed
Al

Purchase Order ID |Date |Technician |Status

Erint

**0Only open Purchase Orders can be edited**
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To view Reports, click on the Reports button from the main menu.

Reports

The Reports window appears. From here, you can print or preview one of the
many reports included in Materials Manager Lite™.

Please select the report you want to use and then press Print or Preview.

Reports

Report Mame /

Barcode Quantity Scan Sheet
Inventory Purchases
Inventory Usage

Inventory Usage Percentage
Product Instructions (how to)

Purchase Orders - Detail
Purchase Orders - Open
Repair Order Profit by Date
Repair Order Profit by RO ID
Repair Orders - Open
Technician Barcodes
Technician Usage - Detail
Technician Usage - Summary
Usage Location Barcodes

Erint

Preview

Tim Testing data
123 Main

Fishers IN 46037
888-88878888

Inventory Purchases

11/23/2009

Date Range: 1/1/1900 - 1/1/2200

Materials Manager Lite™ User Manual

Product ID Product Name Vendor ID Class Qty Cost Extended
BDOO673 HOOKIT II DISC 6IN P400C PPG PAINT 1 1,309.50 1,309.50
BDOOG7S HOOKIT II 6"'DA P320 GRIT PPG PAINT 1 1,309.50 1,309.50
BDOOG77 HOOKIT II DISC 6IN P240C PPG PAINT 1 1,309.50 1,309.50
BDOOG79 HOOKIT II DISC 6IN P180C PPG PAINT 2 2,619.00 2,619.00
ahNN7nN7 AP HNAKTT 1T 2MNer [=]=/pd DATMT 11 2 82N NN 127 7AE NN
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Networking

Many shops have more than one PC and benefit from the ability to access Materials Manager Lite™ data
from the shop in the office. This allows your technicians to focus on the vehicle and your office personnel
on the paperwork. Your technicians scan out the products that they are using on their workstation and you
print the invoice from yours. Because Materials Manager Lite™ is licensed on a site level, you can install it on
all of the PC’s within your location using the same registration information so you can ensure consistency in
your printed invoices and purchase orders. Since all PC's are sharing the same data, maintenance of
products and other items can be managed from any Materials Manager Lite™ networked PC.

Requirements:
Network: 100 BaseT (Wireless N possible for client PC's only. Do not attempt to use a wireless host.)
Windows File and Printer Sharing enabled and passed through firewalls

Host Preparation
On the host machine:
¢ Install Materials Manager Lite™
e Register Materials Manager Lite™
e Share the C:\\Program Files\Materials Manager™ directory (or appropriate install directory)
o Do ensure that all users have read/write access to this share for proper operation

Client Preparation
On the client machine:
¢ Install Materials Manager Lite™
e Register Materials Manager Lite™
¢ Close Materials Manager Lite™
e Map a network drive to the shared directory on the host PC.
e Open the Materials Manager.ini found in the local Materials Manager™ installation directory.
Common default paths below.
o C\Program Files\Materials Manager\Materials Manager.ini
o C\Program Files (x86)\Materials Manager\Materials Manager.ini
o C:\Users\%USERNAME%\AppData\Local\Program Files\Materials Manager\Materials
Manager.ini
o C:\Users\%USERNAME%\AppData\Local\Program Files (x86)\Materials Manager\Materials
Manager.ini
e Modify the line “Database File=C:\Program Files\Materials Manager\MatMgr.mdb" replacing
C:\Program Files with your mapped drive letter.
e Save your changes and run Materials Manager Lite™

Common issues with networking Materials Manager Lite™ generally involve firewall or security settings. We
recommend you have your IT person or firm setup the networking if possible to ensure best results.

Our support department can assist with troubleshooting issues related to Materials Manager Lite™
networking but due to liability concerns will not make configuration changes to your network.
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Support Information

For support of Materials Manager™ please contact:

Email: support@cliplizard.com

Website: www.cliplizard.com

ClipLizard Systems, LLC®.
226 State Highway 43
Spencer, IN 47460

Phone: 812-714-8050
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